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 Introduction to OCVR Reports

1.0  Introduction to OCVR Reports

This guide provides a detailed description of the Reports modules that are part of the Oregon
Centralized Voter Registration system (OCVR).

Accessing the Reports Modules
The OCVR application's main menu and starting point is accessed over the Internet using your Web
browser. After logging in to the OCVR system, the main menu displays.

   

All OCVR modules are accessed from this menu. They are grouped in five sections: Voters,
Elections, Petitions, Administration, and Reports. This guide describes the modules in the Reports
section, which are used to print a variety of reports, search DMV records, schedule large processing
jobs, or print and/or export batches of voter correspondence.
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User Access Levels
Depending on your user access level, you may not see all of the modules on your display that are
shown above. In fact, if your role is limited to only one module, you may not see the OCVR main
menu at all. Instead, you will see the main screen of the module you are authorized to use.

IMPORTANT SERVER REPLICATION NOTE: 

To ensure the availability of your OCVR application, it runs on more than one server at the same
time. When you make changes to your data on one server, it is automatically replicated to the other
server(s). While this replication occurs every few minutes, it could be interrupted temporarily if one
server suddenly becomes unavailable. In such cases, you are disconnected from the unavailable
server and immediately reconnected to a different server. However, if replication has not happened
yet, the data you just entered may appear to be missing. 

IF YOU EXPERIENCE THIS, DO NOT RE-ENTER THE DATA. Doing so could cause a conflict
during the next replication attempt, resulting in the loss of the data. Instead, log out, then log back in
again. If the data is still missing, please contact the Help Desk.

You can call the Help Desk toll-free at 1.877.490.5938, or you can email the Help Desk at:
ocvrhelp@sabercorp.com.
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1.1 Menu Options

The "About" item on the menu bar on the main OCVR screen has four options, shown below.

 These options are described below.

Release Notes
You can view the Release Notes by clicking About on the menu bar, then selecting Release Notes
on the drop-down list. The Release Notes are descriptions of the changes and bug fixes that have
been implemented in each application release. They are organized first by Release Version, then by
module. 

You can print all of the Release Notes by clicking Print at the bottom of the screen, or you can print
just the current screen by clicking Print Screen on the upper right side of the screen.

Release Version
You can view the current version information for the OCVR application by clicking About on the
menu bar, then selecting Release Version on the drop-down list. 

The version information displays in a small prompt as follows:

Last DMV Upload Date
You can view the date of the last upload of DMV records to the system by clicking About on the
menu bar, then selecting Last DMV Upload Date on the drop-down list. 

The information displays in a small prompt as follows:
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Download Printable Help
You can download the most current PDP versions of the OCVR user guides by following the
procedure below.

1. Select Download Printable Help from the About menu on the main OCVR screen to display
the Download Printable Help screen.

 

2. Choose one or more user guides to download by selecting from the list in the Choose
Printable Help area. 

Following are descriptions of the user guides:

Note: All of the user guides include an introduction to that specific guide, an overview
of the main menu, and a "Glossary of OCVR Terms."

State Administration Guide: Developed mainly for state-level users, this guide contains
information on the following modules: System Configuration, User Administration, Alerts,
Document Templates, Load External Data, and Troubleshooting. It contains procedures for 
OCVR features that are accessible to both SOS and county users and those features that
are accessible to only SOS users. 

County Administration Guide: Developed mainly for county-level users, this guide contains
information on the following modules: System Configuration, User Administration, Alerts,
Document Templates, Load External Data, and Troubleshooting. It contains procedures for 
OCVR features that are accessible to both county and SOS users and those features that
are accessible to only county users.



5

© 2010 Saber Corp.

 Introduction to OCVR Reports

Agency Interface Guide: This guide contains information on and procedures for the DMV
Search module.

Reports Guide: This guide contains information on and procedures for the following
modules: Reports & Labels, Schedule Jobs, and Batch Management. 

General User Guide: This guide contains information on and procedures for the core
modules of the OCVR system, which are the following: Voter Registration, Voter Search,
Voter Merge, Batch Scan, Election Management, Ballot Processing, Districts & Precincts,
Election Workers, Petitions, and Troubleshooting.

3. Click OK to display the Select Destination screen.
 

4. Select any of the listed drives, and then click the plus sign (+) to the left of the drive letter to
display your Local Disk (C:) drive.
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5. Select the drive in which you want to place the PDF file.

6. Click OK. The "File Downloaded Successfully" message appears at the upper left of the
Download Printable Help screen.
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7. Click Cancel to close the Download Printable Help screen.

You can now view or print the selected user guide that you have downloaded into a folder on your C:
drive.
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1.2 Secondary Menu Bar

There is a second menu bar on the OCVR main screen as shown below.

Some of the items on this secondary menu bar are for information only, while other options are used
for application functions. The items on this menu bar are described below.

User:

This item displays the name of the currently signed-on user of the OCVR application.

County:

This item displays the name of the county where the current user is signed on. 

Date: 

This item displays the current date.
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Password

Use this option to set, reset, or update your password for the OCVR application. Remember that in
most cases you must change your password every 90 days or so.

Click Password to display the Password screen shown below. 

Note: The User Name field contains the name of the currently signed-on user. 

To change your password, be sure that your user name is in the User Name field, then enter your
current password and your new password in the applicable fields. 

You must enter the new password twice--once to set it and then again to confirm it--and these entries
in the New Password and the Confirm Password fields must be the same or the system does not
accept the change. 

The requirements for the new password are as follows:

· The password must begin with a lower case letter.

· The password must contain at least seven (7) characters.

· The password must contain at least one number and one special character (! @ # $ % ^ & * _ -).

· The password cannot contain any part of your name.

Note: System Administrators can also change their own password and other user
passwords in the User Administration module.

When you are finished, click Save.
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Feedback

Use this option to send feedback to Saber Consulting regarding the OCVR application.

Click Feedback to open the prompt shown below, which provides the URL for SPIRIT--the
issue-tracking software for the OCVR application.

Help

Click this option to open the Help system.

Exit

Click this option to exit the OCVR application, logging off the current user and logging out of the
application. 



11

© 2010 Saber Corp.

 Introduction to OCVR Reports

1.3 Refresh Link

Alerts appear in a list view on the main screen. To view alerts, click the refresh alerts link at the
lower right of the main OCVR screen.
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2.0 Reports and Labels

You can use the Reports & Labels module to create many kinds of reports and labels relating to the
entire election process. These reports can easily be customized to contain any set of data required.

Both state and county elections officials have access to the Reports and Label module. Users at both
levels can create, view, and print reports and labels, though the reports available vary from user to
user, depending on their level of access.

OCVR tracks each time a report is run and notes what county ran it. This information is stored in the
database and accessed by administrators through SQL Developer. 

Main Features
Reports and labels of many kinds can be generated and printed using the existing report formats.
The reports are grouped into the following categories:

· Voter Registration
· Election Management
· Districts & Precincts
· Petitions
· Election Workers
· Address Library
· Ballot Processing
· Master Look up

Access the Reports & Labels Module
To access the Reports & Labels module, select Reports & Labels under the Reports section
heading on the OCVR main menu. 
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The Reports screen opens. By default, it opens to the fields for Voter Registration. 

All of the available reports and labels are created through choices you make on this screen. Also, a
description of the export or report you have selected displays in blue text at the lower left corner of
the screen. 

Note: There are very specific rules which govern when the phone numbers of ACP
and Confidential voters are shown in reports. These pertain mainly to the Registered
Voters Report (VR-011) and Registered Voters List Export (EX-002). For a detailed
listing of these rules, see the Confidential Phone Numbers in Reports  topic.25
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2.1 Creating Reports

To create a custom report in OCVR, follow these steps:

1. Select the report category you want from the drop-down list in the field labeled Select
Reports Group. 

2. Select one of the report formats from the list at the bottom of the screen. 

3. Make the appropriate data entries and selections to format the report you want.

4. Click Run Report. 

a. If you left out data that is required, this symbol  flashes next to the problem field.
Move the mouse cursor over the symbol for a tip about the nature of the problem. 

b. If all of the required data is selected, the print preview screen displays a preview of the
printed report. 

c. While the preview is displayed, the tools at the top of the report screen let you do a
number of tasks (for example, you can see a table of contents, print, copy, search for a
word, view multiple pages, zoom in and out, scroll through the pages, save, and close). 

5. To print the report, click Print. 

6. To schedule the printing for a later time, close the print preview screen and click Schedule
at the bottom of the Reports screen.

Note:  When you export a report, the file created includes the date and time stamp so
that unique files are created for each export (to avoid the possibility of an earlier report
being over-written by error). 

Print Preview Options
The print preview screen provides a number of controls for working with a report while you are
viewing it in preview mode. 

      Print:  Sends the report to your selected printer.
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Copy:  (not sure what this is supposed to copy)

Find:  Lets you search for a text string (such as a name or a date)
embedded anywhere in the report. Any instances of the string that are
found are highlighted and the report repositioned to the first instance.

Single-page view: If you are currently viewing multiple pages on the
screen at one time, clicking this button changes the view to only one
page at a time. (See multi-page view below.)

Multi-page view:  If you are currently viewing one page on the
screen at a time, clicking this button changes the view to show
multiple pages at a time. You can choose to see 2 to 6 pages on the
screen simultaneously. (See Single-page view above.)

Zoom out:  Cause the screen to zoom out to see more of the report,
but at a smaller size. You can click it multiple times to zoom out
multiple levels.

Zoom in:  Cause the screen to zoom in to see a smaller area
of the report, but at a larger size. You can click it multiple times to
zoom in multiple levels.

Zoom combo:  This is an alternative to the Zoom out and Zoom in
buttons that allows you to zoom in or out directly to a specified
percentage of actual size. For example, to see the report at 150
percent of actual size, you would type 150, then press Enter. To zoom
in, enter numbers greater than 100. To zoom out, enter numbers less
than 100. 

Previous page / Next page:  The up arrow takes you to the previous
page of the report. the down arrow takes you to the next page. If you
are already on the first page, the up arrow is inactive. If you are on the
last page, the down arrow is inactive.

Backward:  Takes you to whatever report view was previously
displayed, regardless of which page you were on.

Forward:  Takes you to whatever report view was previously
displayed before you clicked Backward.

Save As:  Lets you save the report as a different type of file rather
than printing it. You can save it these formats: .html (Web page
format), .pdf (Adobe's portable document format), .rtf (rich text
format, which allows formatting), .txt (text format, which allows no
formatting), and .xls (Excel spreadsheet format). 

Close:  Closes the print preview screen without printing.
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Note: The report headers of reports run for your jurisdiction can be set to show or not
via the Remove Caption and Name for Reports County Parameter in the System
Configuration module.
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2.2 Exporting Reports

To export a report in OCVR, follow these steps:

1. Select the report category. 

2. Scroll through the list of reports until you find the one you want, then highlight it. (Export-only
reports have codes that start with the prefix EX.)

3. Specify your data selection and sorting criteria using the various criteria lists and sort check
boxes. 

4. Click Export. If you failed to specify any required criteria, a red error indicator displays next
to the required item. Otherwise, the message: "1 records have been exported successfully" is
shown. 

5. Click  to close the Reports screen.

6. Select Schedule Jobs from the OCVR main menu. The Schedule Manager screen displays.
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Schedule Manager screen

7. Select the Export tab. The report you exported is shown on the list with a system-supplied
file name ending in .txt.

Schedule Manager Export tab

8. Highlight the report on the list, then click Move. The Save As screen displays.
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The File name and Save as type fields are already filled in for you. However, these values
can be changed before saving the file. 

9. (Optional) Change the file name, if appropriate.

10. (Optional) If you want to save the file as a .txt file instead of an .xls file, select Text files (*.txt)
.

11. (Optional) Change the save destination by clicking on another folder until the folder you want
is listed in the Save in: drop-down list at the top of the screen.

12. Click Save. The file is saved. You may now locate the file and open it, save it to removable
media, e-mail it or transmit it via file transfer protocol (FTP) to someone else, if necessary.
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2.3 Scheduling Reports

A scheduled report runs at a specified time with the most recent data available at the time it starts.
When scheduling a report, you can schedule it to run one time or to run on some specified regular
schedule. The report is saved to a specific location on your computer to be available to be viewed or
printed at a convenient time. The computer does not need to be turned on for the report to run and
be saved.

To open the Scheduler screen, select a report from the Reports screen, and then click Schedule. 

Note: The Schedule button is not active when you have selected an export-only (Ex.)
report.

On the Scheduler screen, you have two scheduling options: 

· Select the One-Time tab to schedule a one-time report at a future time. 
· Select Recurrence to set up repeated printing of the report on a daily, weekly, or monthly

basis. 

Note: You might want to coordinate the scheduling of your report with others in your
office, especially if it is a large report. It is best to schedule your larger reports at times
when other large reports are not scheduled.
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One-Time Scheduling

1. Enter the date and time you want to run the report. Enter the time using the 24-hour format
(for example, 2:30 p.m. is entered as 14:30).

2. Select the Save Options tab, and enter the file name you want to use in the File Name field.
This file name you enter is automatically added to the beginning of the information in the
grayed out Output File Name field. In the example below, the file 'Duplicate Voters' text has
automatically been added to the beginning of '_lane_tdemeo_02142006_1724' in the Output
File Name field. 
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3. Select the file type for the report from the Save Formats drop-down list. The report can be
saved as an html, pdf, rtf, txt, or xls file. The file extension automatically reflects your
selection in the File Name field.

4. Select E-mail Options if you want to send the report file to an e-mail address. 

5. Enter e-mail addresses in the Email Id field and click Add for each e-mail address that
should receive the report each time it is run.
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6. When you are done with your selections, click Submit.

Recurrence Scheduling
This option can be used to set up reporting on a daily, weekly, or monthly basis. 

Note: The Save Options and E-mail Options work the same way for this type of
scheduling.

Daily
The report runs each day within the date range specified in the Start Date and End Date fields, and
at the time specified in the Start Time field.

1. Enter the first day to begin running the report daily in Start Date.

2. Enter the time of day to run the report in Start Time.

3. Enter the last day to run the report in End Date. If you have no date on which you want the
running of the report to stop, leave this field blank.

 

Weekly
The report runs on the day(s) of the week and the times specified.
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1. Enter the first day to begin running the report weekly in Start Date.

2. Enter the day you want the report to stop running in End Date. If you have no date on which
you want the running of the report to stop, leave this field blank.

3. Select the day(s) of the week to run the report in Select Days.

4. Select the printing time for each of the selected days (each day can have its own
independent printing time).

Monthly
The report runs on the day of the month you specify in the Run Day field, during the date range you
specify in the Start Date and End Date fields, and at the time you select in the Start Time field.

1. Enter the date to begin running the report in Start Date.

2. Enter the time of day to run the report in Start Time.

3. Enter the last date to run the report in End Date. If you have no date on which you want the
running of the report to stop, leave this field blank.

4. Enter the day of the month to run the report in Run Day.
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2.4 Confidential Phone Numbers in Reports

There are very specific rules which govern when the phone numbers of ACP and Confidential voters
are shown in reports. These pertain mainly to the Registered Voters Report (VR-011) and Registered
Voters List Export (EX-002).

  1. When the "Show Confidential Information" checkbox in Reports & Labels is not checked by the
user, regardless of the user's privileges:

   -  For Confidential voters who Do have the Unlisted checkbox marked in their Voter Registration
record, XXX-XXX-XXXX is shown in place of  their phone number.

   -  For Confidential voters who do Not have the Unlisted checkbox marked in their Voter
Registration record, the phone number is shown. 

   -  For ACP voters, ACP is always shown in place of the phone number.
   -  For all other voters, the phone number is shown, regardless if it is marked as unlisted or not.
  
  2. When the "Show Confidential Information" checkbox in Reports & Labels is marked by the user

(only users with the View Confidential Data privilege are able to do this):
   -  For Confidential voters who Do have the Unlisted checkbox marked in their Voter Registration

record the unlisted phone number is now shown (as is the address and DOB).
   -  For Confidential voters who do Not have the Unlisted checkbox marked in their Voter

Registration record, the phone number is shown. 
   -  For ACP voters, ACP is always shown in place of the phone number whether or not they have

the Unlisted checkbox marked.
   -  For all other voters, the phone number is shown, regardless if it is marked as unlisted or not.
  
  3. When the "Show ACP Information" checkbox in Reports & Labels is marked by the user (only

users with the View ACP Voters privilege are able to do this): 
   -  For Confidential voters who do have the Unlisted checkbox marked in their Voter Registration

record, XXX-XXX-XXXX is shown in place of  their phone number.
   -  For Confidential voters whose phone number is not marked as unlisted in their Voter Registration

record, the phone number is shown. 
   -  For ACP voters, the phone number is shown whether or not they have the Unlisted checkbox

marked.
   -  For all other voters, the phone number is shown, regardless if it is marked as unlisted or not.

You must have the appropriate privilege to be able to check the "Show Confidential Information" or
"Show ACP Information " check boxes on the Reports & Labels parameters screen.

Any voter marked as both ACP and Confidential is treated as an ACP voter. 
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2.5 Report Categories

The reports and labels available in OCVR fall into several categories. 
Each category of report or label is listed in the drop-down list at the top of the screen. 

The report categories are described in the following sections:

· Voter Registration
· Election Management
· Districts & Precincts
· Petition
· Election Workers
· Address Library
· Ballot Processing
· Master Lookups

27
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2.5.1 Voter Registration

All of the reports pertaining to voter registration can be customized from the screen that displays
when the Voter Registration category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:
· County
· Voter Movement (From and To different locations)
· Voter ID
· Transaction Date
· Effective Registration Date
· Precincts, Splits, and Districts
· Political Party
· Voter Status
· Voter Status Reason
· Audits
· Elections
· Other Criteria (such as DOB, Print Date, or Date Last Voted)

Note: There are very specific rules which govern when the phone numbers of ACP
and Confidential voters are shown in reports. These pertain mainly to the Registered
Voters Report (VR-011) and Registered Voters List Export (EX-002). For a detailed
listing of these rules, see the Confidential Phone Numbers in Reports  topic.25
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2.5.1.1 Voter Walking List Export (EX-001)

Description

A list of voter names and house numbers organized by street and ZIP code.

Required Parameters

· County
· Precinct
· Splits
· Status
· Party

Output 

· Status
· Voter Name
· Phone Number
· Party
· Precinct
· Street Number
· Street Name
· City
· ZIP Code
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2.5.1.2 Registered Voters List Export (EX-002)

Description
A list of the registered voters of the selected jurisdiction(s). 

There are very specific rules which govern when the phone numbers of ACP and Confidential voters
are shown in reports. These pertain mainly to the Registered Voters Report (VR-011) and Registered
Voters List Export (EX-002). For a detailed listing of these rules, see the Confidential Phone
Numbers in Reports  topic.

Required Parameters

· County
· Precinct
· Splits
· Status
· Party

Output

· Voter ID
· First Name
· Middle Name
· Last name
· Suffix
· House No.
· House Suffix
· Pre Direction
· Street Name
· Street Type Code
· Post Direction
· Unit Type
· Unit No.
· Addr. Non Std.
· City
· State
· ZIP Code
· Eff. Regn. Date
· Birth Date
· Party Code
· Phone No.
· Status Code
· Precinct Name
· Precinct Code
· Confidential
· Mailing Address1
· Mailing Address 2
· Mailing Address 3
· Mailing Address 4
· Mailing City
· Mailing State
· Mailing ZIP

25
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· County
· Absentee Type
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2.5.1.3 Voting History List Export (EX-003)

Description
A list of voters, their information, and the dates of the elections they have recently voted in.

Required Parameters

· County
· Precinct
· District
· Status
· Party
· Election

Output 

· Voter ID
· Voter Name
· Residential Address
· City
· State
· ZIP Code
· Eff Regn Date (Effective Registration Date)
· Date of Birth
· Party Code
· Phone No
· Status Code
· Precinct Name
· Confidential
· Mailing Address1
· Mailing Address2
· Mailing Address3
· Mailing Address4
· Mailing City
· Mailing State
· Mailing Zip
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2.5.1.4 Jury Master List (EX-004)

Description
A list of voters, and their detailed information, selected for service on a jury. This export can be run at
the county or SOS level.

Required Parameters

· County
· Precinct
· Splits
· Jury Needed (number of jury members needed)

Output 

· VOTER ID
· DRIVERS LICENSE
· COUNTY
· LAST NAME
· FIRST NAME
· MIDDLE NAME
· SUFFIX
· RESIDENTIAL ADDRESS (parsed into separate columns)
· MAILING ADDRESS (parsed into separate columns)
· DATE OF BIRTH
· PHONE NUMBER
· COUNTY NAME
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2.5.1.5 Voting History List with Absentee Type (EX-005)

Description
A list of voters, their information, absentee type, and the dates of the elections they have recently
voted in.

Required Parameters

· County
· Precinct
· District
· Status
· Party
· Absentee Type
· Election
· Effective Date

Output 

· Regn No (Registration Number)
· Voter Name
· Election Participation Date 
· Effective Address
· City
· Date of Birth
· Sent Date: The date the ballot was sent to the voter.
· Receive Date: The date the ballot was received from the voter.
· Total Voters Count

When Export is clicked, the Effective Date pop-up opens to allow you to enter the date on which the
effective address is calculated. This date defaults to today and is required.
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2.5.1.6 Change of Counties Report (VR-001)

Description
Lists voters who have moved to or from a designated area, during a designated time period.

Required Parameters

· County
· Voter Movement 
· Transaction Date

Output Columns

· Voter ID
· Prev. Old Voter ID
· Voter Name
· Alternate Names
· Old ID 
· DOB (Date of Birth)
· Status
· Previous Status
· Address
· Move Date
· From
· Total Voters (When run by a single county, this provides the total for that sole county that

displays. When run To and From the State of Oregon, this column provides the separate
subtotals for each of the counties that display.)

· Grand Total Voters (This displays at the end of the report when run To and From the State of
Oregon. It provides the total amount of voters for all the counties that display on the report.)

Voter Movement - Counties Report as run To and From the State of Oregon (shows Grand Total
Voters)
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2.5.1.7 Change of State Report (VR-002)

Description
Notification letter to the Secretary of State's office of another state informing them of voters who have
moved to Oregon from their state.

Required Parameters

· Voter Movement
· Move Date From
· Move Date To

Output Columns
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· Move Date From
· Move Date To
· Voter Name
· Alternate Names
· DOB
· Previous Address
· City
· County
· State
· Move Date
· Total Voters (subtotals of each of the separate states that display)
· Grand Total Voters (the total number of voters from all the states that display)
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2.5.1.8 Change of Parties Report (VR-003)

Description
A list of voters who have changed their party affiliation.

Required Parameters

· County
· Precinct
· Splits
· Status
· Party
· Transaction Date From
· Transaction Date To

Output Columns

· Voter Name
· Voter ID
· Address
· City
· Zip
· Previous Party
· New Party
· Status
· Change Date
· Grand Total Voters
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2.5.1.9 NVRA Compliance Statistics Report (VR-004)

Description
Lists statistics relating to NVRA voter changes.

Required Parameters

· County
· Transaction Date From
· Transaction Date To

Output

· Registered Voters At The End Of The Period by Active and Inactive
· Registrations Cancelled During The Period
· Confirmation Notices (Forwardable Notices) Sent
· Confirmation Notices (Forwardable Notices) Received
· Voters Current Address Correct
· Undeliverable 
· Moved Within Jurisdiction
· Moved Outside of Jurisdiction
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· Total Number of Responses Received
· New Valid Registrations Accepted During The Period
· Applicants Made Active
· Changes of Information
· New Registration Applications Received During The Period
· Source of All Applications Received During The Period
· Total
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2.5.1.10 All Duplicate Voters (VR-005)

Description
The report lists potential duplicate voters by Voter ID, name, DOB and address. 

On the Voter Registration screen, the Show DOB, FN Match checkbox provides you the option of
searching for records solely by the same or similar first name, the same date of birth, and a different
last name, without a percentage criterion applied. This search can help you identify duplicate voter
records that might be created due to the change of a person’s last name, such as through a marriage
or a divorce.

Note: Many more results display when a search is done with the Show DOB, FN
Match box selected because the percentage criterion for the matches has been
eliminated.

Required Parameters

· County default only

Output Columns

· Voter ID
· Last Name
· First Name
· Middle
· Suffix
· DOB (Date of Birth)
· Address Line
· Status
· County
· Grand Total Voters

(Identifying information has been removed from the graphic below.)
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2.5.1.11 Voter Pending List Report (VR-007)

Description
Lists the total number of pending voters by the selected criteria.

Required Parameters

· County
· Status Reasons

Output 

· Voter Name
· Regn No (Registration Number)
· DOB (Date of Birth)
· Address
· City
· ZIP Code
· Last Trans Date (Last Transaction Date)
· Total Voters
· Grand Total Voters
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2.5.1.12 Voter Status Summary Report (VR-009)

Description
Shows numbers of voter status reasons and voter count by county, precinct, split, registration date
and status. 

Required Parameters

· Default County

Output 

· Voter Status
· Reasons
· Voter Count
· Voter Count Total
· Grand Total
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2.5.1.13 Voter Activity Report (VR-010)

Description
Detailed information on the activity of all of the selected registrants. If no voter ID is entered, the
report may be very large and take a very long time to run. To display assistance on the report, check
the Show Assistance checkbox on the parameter screen. 

Required Parameters

· County
· Transaction Date From 
· Transaction Date To

Output 
Varies widely, depends on parameters selected. Could include:

· Batch #
· Item #
· Voter ID
· Voter Name 
· DOB
· Eff Reg Date
· Voter Status
· Party
· Residential Address
· SSN
· HAVA
· ID Reqd
· Mailing Address
· Home Phone
· Grand Total Voters
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2.5.1.14 Voter Activity Report wide format (VR-010A)

Description
Detailed information on the activity of all of the selected registrants. If no voter ID is entered, the
report may be very large and take a very long time to run. To display assistance on the report, check
the Show Assistance checkbox on the parameter screen. 

Required Parameters

· County
· Transaction Date From 
· Transaction Date To

Output 
Varies widely, depends on parameters selected. Could include:

· Batch #
· Item #
· Voter ID
· Voter Name 
· DOB
· Eff Reg Date
· Voter Status
· Party
· Residential Address
· SSN
· HAVA
· ID Reqd
· Voter Status Reason
· Mailing Address
· (Absentee Type) Absentee Address
· Grand Total Voters
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2.5.1.15 Registered Voters Report (VR-011)

Description
A list of the registered voters of the selected jurisdiction(s).

There are very specific rules which govern when the phone numbers of ACP and Confidential voters
are shown in reports. These pertain mainly to the Registered Voters Report (VR-011) and Registered
Voters List Export (EX-002). For a detailed listing of these rules, see the Confidential Phone
Numbers in Reports  topic.

Required Parameters

· Precinct
· Status

Output 

· Voter ID
· Voter Name
· Residential Address
· Mailing Address
· DOB (Date of Birth)
· County Reg (Registration) Date
· Phone No.
· Party 
· Status

(Identifying information has been removed from the graphic below.)

25
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2.5.1.16 Voting History Report (VR-012)

Description
A list of voters, their information, and the dates of the elections they have recently voted in.

Required Parameters

· Precinct
· Party
· Election

Output 

· Voter ID
· Voter Name
· Election Participation Date 
· Absentee/ Mailing
· Residential Address
· City
· Date of Birth
· Total Voters Count

(Identifying information has been removed from the graphic below.)
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2.5.1.17 Monthly Voter Registration Report SEL901 (VR-013)

Description
Monthly registration activity by party for the Congressional Districts. This report is due to the
Elections Division not later than the 15th of the next month. 

Required Parameters

· County
· Transaction Date

Output 

· County
· Date Range
· Voter Registration Cards received individually through the mail
· Other Voter Registration Cards generated by drives or over the counter
· Voter Registration Cards other than the above two
· Total Voter Registration Cards received
· Voter Registrations canceled
· Confirmation notices mailed to voters
· Responses to Confirmation Notices
· Dist # (District Number)
· Political Parties
· DIST TOTAL (District Total)
· PARTY TOTAL
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2.5.1.18 Voter Walking List Report (VR-014)

Description

A list of voter names and house numbers organized by street and ZIP code.

Required Parameters

· Precinct
· Party
· Status

Output 

· PCT (Precinct)
· Road or Street with City and ZIP Code
· House Number
· Voter Name
· Party
· Sub Total # of Voters
· Total # of Voters

(Identifying information has been removed from the graphic below.)
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2.5.1.19 Even Odd Walking List Report (VR-015)

Description

A list of voter names and house numbers organized by street and ZIP code, divided into even and
odd house numbers to facilitate contacting the voters.

Required Parameters

· Precinct
· Party
· Status

Output 

· PCT (Precinct)
· Road or Street with City and ZIP Code
· House Number
· Voter Name
· Party
· Sub Total # of Voters
· Total # of Voters
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(Identifying information has been removed from the graphic below.)



57

© 2010 Saber Corp.

Reports and Labels

2.5.1.20 Sweeps Week Report (VR-016)

Description
Monday through Friday report of voter registration based on type.

Required Parameters

· County
· Transaction Date From 
· Transaction Date To

Output 

· Document Source
· Days of the Week
· Total
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2.5.1.21 Political Party Report (VR-017)

Description
Number of voters registered to each party per the selected precinct(s).

Required Parameters

· County
· Precinct
· Party
· Splits

Output 

· Code (Party Code)
· Description 
· Reg Voters (Registered Voters)
· Grand Total
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2.5.1.22 Voter Absentee Report (VR-018)

Description
Number of absentee voters by type along with their absentee address, precinct, status and party. If
you seek absentee voter information for a specific election, go to Absentee Voters for An Election
(E-001) .

Notes: 
If no absentee address is defined in the voter record, the report lists the mailing
address. If no mailing address is defined, the report lists the residential address. 

Each address is shown once per every absentee record fitting the report selection
criteria. For example, if the search criteria is the last two elections, the address of a
voter with one date range request  encompassing both elections is shown only once
on the report, but the address of a voter with two separate requests, one for each
election, is shown twice. 

Required Parameters

· Precinct
· Absentee Type

Output 

· Voter ID
· Voter Name 
· Absentee Type
· Absentee Address 
· Phone
· Precinct
· Status
· Party
· Precinct
· Precinct Count
· Total Count

65
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2.5.1.23 Voters Without Images Report (VR-019)

Description
Voters who don't have an image on their record.

Required Parameters

· Status
· Status Reason

Output 

· Regn No. (Registration Number)
· Voter Name 
· Address
· Precinct
· Regn.Date (Registration Date)
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2.5.1.24 Duplicate Voters Across Counties (VR-021)

Description
The report lists potential duplicate voters by Voter ID, name, DOB and address. 

On the Voter Registration screen, the Show DOB, FN Match checkbox provides you the option of
searching for records solely by the same or similar first name, the same date of birth, and a different
last name, without a percentage criterion applied. This search can help you identify duplicate voter
records that might be created due to the change of a person’s last name, such as through a marriage
or a divorce.

Note: Many more results display when a search is done with the Show DOB, FN
Match box selected because the percentage criterion for the matches has been
eliminated.

Required Parameters
None

Output 

· Voter ID
· Last Name 
· First Name
· Middle
· Suffix
· DOB (Date of Birth)
· Address
· Status
· Eff Regn Date (Effective Registration Date)
· Total number of possible duplicate voters (all the duplicate groupings, not each individual

voter)
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2.5.1.25 Voter Names Exceeding Label (VR-022)

Description
Provides the voter's full name with suffix for 25 or more characters as on the mailing labels.

Required Parameters
None

Output 

· Voter ID
· View Full Name with Suffix 
· DOB 
· Voter Name as on Label 
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2.5.1.26 Voter Image Batch Report (VR-023)

Description
Lists all images from your own county only with one line per image. The optional search criteria for

the report is Date Range by Effective Registration Date and Voter Status 

Required Parameters
None

Output 

· Voter ID
· View Name
· Date Of Birth 
· Document Description
· Document Type
· Batch Number 



64

© 2010 Saber Corp.

Oregon Centralized Voter Registration

2.5.2 Election Management

All of the reports pertaining to election management can be customized from the screen that displays
when the Election Management category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:

· County
· Precinct
· Absentee Type
· Election
· District
· Races
· Candidate
· Budget Group
· Date Range
· Absentee Type
· Political Party
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2.5.2.1 Absentee Voters for an Election (E-001)

Description
Detailed information on the absentee voters for a specific election that you select . 

Required Parameters

· Precincts
· Absentee Types
· Party

Output 

· Voter ID
· Voter Name
· Absentee Type
· Absentee/Mailing Address
· Date Ballot Issued
· Date Ballot Received
· Ballot Type
· Is Exception
· Source of Return
· Precinct.Split
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2.5.2.2 Election Fifty % Eligibility Criteria for Measures (E-004)

Description
Voter participation in measures which require a 50% participation.

Required Parameters

· County
· Election

Output 

· District Name
· Measure
· Election Registration
· Accepted Ballots
· Total Participation
· Grand Totals
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2.5.2.3 Election Billing Worksheet (E-007)

Description
Breakdown of election cost by district and apportion per elector. The data mirrors the District Cost
Distribution tab on the Budget screen in the Election Management module. See Recording Election
Costs (Budget).

Required Parameters

· County
· Election

Output 

· Allocated Cost
· Aggregate Registration
· Apportion Cost Per Elector
· Districts Name
· # of Votes
· Apportioned Cost
· Dedicated Expenditures
· Total Chargeable Costs
· Total Revenue
· Net Cost Invoiced To
· Total
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2.5.2.4 Allocation Cost Worksheet (E-008)

Description
Election cost per registered voter and by ballot cost. Breakdown of election expenses by category. 

Required Parameters

· County
· Election
· Budget Group

Output 

· Number of Districts Holding Elections
· Number of Precincts Involved in Election
· Number of election personnel used for the Election
· Total Eligible Voters
· Total Ballots Cast
· Voter Turnout
· Cost of Election
· Printing (summary and then in detail)
· Personnel (summary and then in detail)
· Supplies (summary and then in detail)
· Ballot Deposit Locations (summary and then in detail)
· Mileage (summary and then in detail)
· Computer Services (summary and then in detail)
· Postage (summary and then in detail) 
· Miscellaneous (summary and then in detail)
· Amortization (summary and then in detail)
· Total Cost (of above)
· Voters Pamphlet Expense 
· Total Cost
· Election Cost Per Registered Voter
· Election cost per Ballot Cast
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2.5.2.5 Absentee Summary Report (E-012)

Description
Summary report of the absentee voters for a particular election.

Required Parameters

· County
· Election
· District
· Absentee Type

Output 

· Precinct
· Absentee Type
· Total Voters
· Grand Total Voters
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2.5.2.6 Eligible Voter Summary (E-014)

Description
Eligible voter count by precinct.

Required Parameters

· County
· Election
· District
· Precinct

Output 

· Precinct
· Party (Dem, Rep, NP)
· Eligible Voter Count
· Total Voter Count
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2.5.2.7 Paper Ballot (E-016)

Description
Generic ballot template.

Required Parameters

· County
· Election

Output 

· Blank ballot format



74

© 2010 Saber Corp.

Oregon Centralized Voter Registration

2.5.2.8 Absentee Statistics Report (E-017)

Description
Summary report of the numbers of absentee voters for a particular election by type and party.

Required Parameters

· County
· Election

Output 

· Absentee Types

In State
Permanent
Out of State 
Military Foreign
Long Term
Permanent Traveler
Submarine
Military Domestic
County 1
Out of County
Permanent Limited

· All currently accepted Party Codes
· Total 
· Grand Total 
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2.5.2.9 Special Assistance Statistics and List (E-018)

Description
Summary report of the numbers of voters who used each type of special assistance for a particular
election.

Required Parameters

· County
· Election

Output 

· Braille
· Large Print
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· Tactile Ballot/DRE's
· On Tape 
· Alt. Format Ballot
· Test
· Nabil
· C1
· Grand Total 
· Ballot Style
· Sub Total
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2.5.2.10 Special Assistance Statistics and List By Assistance (E-018-A)

Description
The report lists the special assistance statistics for an election. 

Required Parameters

· Election
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2.5.2.11 Proof Ballot Content (E-019)

Description
List of offices and candidates for an election.

Required Parameters

· County
· Election

Output 

· District Offices
· Partisan State Offices
· Term Year for the Candidate Races
· Contest Total
· Number Candidates Filed (Total number of candidates per contest for the district)
· Number of Contest (Grand Total)
· Number of Filed Candidates (Grand Total)
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2.5.2.12 Address Library (E-020)

Description
Lists the Address Library details.

Required Parameters
None

Output

· Street Name
· Pre
· ST
· Post 
· City
· Range
· Type
· ZIP
· Precinct
· Unit
· SEN
· REP
· CONG
· DEM
· REP
· NP
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2.5.2.13 Election Participation Report (Legal)  (E-021)

Description:
Shows election participation by district and party registration for a specific election.

Required Parameters:

· Election

Output Columns:

· District Number
· Registered voters by party
· Cast ballots by party
· Accepted ballots by party
· Totals 
· Election Turnout % 
· Total Inactive Voters
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2.5.2.14 Election Participation Report By Precinct (Legal)  (E-021 A)

Description:
Shows election participation by district and party registration for a specific election.

Required Parameters:

· Precincts
· Election

Output Columns:

· District Number
· Registered voters by party
· Cast ballots by party
· Accepted ballots by party
· Totals 
· Election Turnout % 
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2.5.2.15 Eligible Voter Count By Precinct (E-021 B)

Description:
Shows the voter count by precinct for a specific election.

Required Parameters:

None

Output Columns:

· Precinct
· District
· TOTAL
· Political Parties
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2.5.2.16 Eligible Voter Count By District (E-021 C)

Description:
Shows the voter count by district for a specific election.

Required Parameters:

None

Output Columns:

· District
· Precinct
· TOTAL
· Political Parties
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2.5.2.17 Eligible Voter Count By Split (E-021 D)

Description:
Shows the voter count of each split in a precinct for a specific election.

Required Parameters:

None

Output Columns:

· District
· Precinct
· Split
· TOTAL
· Political Parties
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2.5.2.18 Election Audit Report (E-022)

Description
You can run this report for a specific election at any time during the election process. When you
click Run Report, the Election Audit dialog box (below) displays with a list of three options. These
options allow you to create separate reports for active voters who fall under whatever of the three
categories you select. You can select select one, two or all of the options.

 

Required Parameters

· None

Output 
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· Voter ID
· Voter Name
· Description
· Record Total

Note: Provisional ballots are not included in this report.
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2.5.2.19 Filed Candidates (E-23)

Note: When you select this report, the "Only PCP" checkbox at right below the Party
section becomes active. If you leave it unchecked, PCPs do not display; if you check
it, PCPs display.

Description
Lists all candidates filed for an election in ballot order and in random order. 

Required Parameters

· None

Output 

· District
· Race
· Candidate
· Residential Address
· Mailing Address
· Home Phone
· Grand Total for Districts
· Grand Total for Races
· Grand Total for Candidates
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2.5.2.20 ZIP Code Count [E-024]

Description
Displays the number of ballots printed for a specific zip code. 

Required Parameters

· None

Output 

· ZIP Code
· Ballot Style
· Count
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2.5.2.21 State Statistics (E-025)

Description
This set of statistical reports is available at the State level only. When you click Run Report, the
State Statistics dialog box (below) displays with a list of six different reports you can run. The radio
buttons allow you to choose just one report to run at a time.

 

Required Parameters

· Election

Output 

The output varies between the six reports:
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2.5.2.22 Voter Demographics Report (E-026)

Description
Lists eligible voter counts and the percentage of received ballots by precincts, party and age. This

report is not static. If it is run again for an election in the past the age related figures will have changed
from the report as run at the time of the election. If the DOB of a voter is changed with an Effective
Registration Date after the election, the demographics information on the report changes accordingly.

Required Parameters

· Election

Output 

· Party
· Ages
· No DOB
· Total (by party)
· Voters Count 
· Count of Ballots Accepted 
· Grand Totals: (at the bottom of the last page of the report)

Voters Count
Count of Ballots Accepted
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2.5.2.23 District Count and Percentage for Measure Returns (E-027)

Description:
Shows the voter count by district and the percent return for individual district's measures for a
specific election.

Required Parameters:
Election

Output Columns:

· District Name
· Measure Num
· DEM
· DEM Voted
· REP
· REP Voted
· NA
· NA Voted
· OTHERS
· OTHERS Voted
· TOTAL
· TOTAL Voted
· Election Turnout%
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2.5.2.24 Candidate Mailing Labels (E-028)

Description:
Mailing labels for all candidates of the selected election. 

Required Parameters:
Election

Output Columns:

· Name and address mailing labels
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2.5.2.25 Voters' Pamphlet Cost Worksheet  (E-029)

Description:
Shows voters pamphlet costs for a specific election. Each county can run the report for themselves
but not for other Counties and an SOS level user can run the report for counties providing that user
has the Allow SOS to change Counties in Election management' user privilege. 

Required Parameters:
Election

Output Columns:

· Total Voter' Pamphlet Cost
· Total Revenue Received
· Total Voters Pamphlet Expense
· District
· Aggregate Registration
· Apportioned Cost per District (Column C)
· Grand Totals

 



97

© 2010 Saber Corp.

Reports and Labels

2.5.2.26 Election Results - Summary Statistics (ER-001)

Description
The report displays a statistical summary of the election results for the selected election. 

Check boxes allow you to choose if you want to show the user name on the report and also if you
want to include combined results.  If Include Combined Results is unchecked, only the data for your
county is shown. If you check Include Combined Results, the report shows the combined data entered
by all the counties for a shared contest.

At the county level, when the Include Combined Results check box is checked, the Secondary
Search Criteria screen opens to allow you to choose between including combined results for all
contests or for only the contests you are the filing officer of. 

Required Parameters

· Election

Output 

· Election Results Summary Statistics
o Party
o Total Ballots Counted
o Total Registered Eligible Voters
o Voter turn Out (%)
o Total

· Race Summary Statistics
o Race
o Ballots Counted
o Write-In Votes
o Over Votes
o Under Votes
o Total Votes

· Measure Summary Statistics
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o Measure
o Yes Votes
o Yes %
o No Votes
o No %
o Over Votes
o Under Votes
o Total Votes

· Recall Summary Statistics
o Measure
o Yes Votes
o Yes %
o No Votes
o No %
o Over Votes
o Under Votes
o Total Votes
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2.5.2.27 Election Results - Abstract of Votes (ER-002)

Description
The report displays a summary of the result of the races and measures of the selected election.
Check boxes allow you to choose if you want to show the user name on the report and also if you
want to include combined results.  If Include Combined Results is unchecked, only the data for your
county is shown. If you check Include Combined Results, the report shows the combined data
entered by all the counties for a shared contest.

At the county level, when the Include Combined Results check box is checked, the Secondary
Search Criteria screen opens to allow you to choose between including combined results for all
contests or for only the contests you are the filing officer of. 

Required Parameters

· Election

Sort Options

· District
· No of Votes the Write-In Received 
· Write-In Name

Output 

· Race Results Summary

· Name of race (for example: Representative in Congress, 4th District)
o Term of Office
o # of Positions
o Candidate Name 
o Candidate Party
o No. of Votes
o % of Votes
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o Winner
o Total Write-Ins
o Over Votes
o Under Votes

· Measure Results Summary
o Measure #
o Caption
o Yes Votes
o Yes %
o No Votes
o No % 
o Over Votes
o Under Votes
o Total Votes (Yes + No)
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2.5.2.28 Election Results - Detailed Precinct Level Summary Report (ER-004)

Description
The report displays the statistical summary of the races and measures by Precinct for the selected
election. 

This report can only be run when the election results have been entered in the Election Results
screen of Election Management by Precinct. If this is not the case, a warning message is displayed.

If the election selected is after the current date, the Election Results popup screen opens to inform
you that the report can only be run on or after the day of the election.

Required Parameters

· Election

Sort Options

· Race/Measure
· District
· No of Votes the Write-In Received 
· Write-In Name

Output 

· Election Results Summary Statistics by Precinct
o Position Name

- Precinct
- Total Ballots Cast
- Total Registered Eligible Voter Count
- Voter Turnout (Percentage)
- Total

· Race Results Summary by Precinct
o Position Name

- Precinct
- Party
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- Over Vote
- Under Vote
-  Total Write-In 
- Total

· Measure summary Results by Precincts
o Measure Name

- Precinct
- Yes Votes
- No Votes
- Over Votes
- Under Votes
- Total Votes (Yes + No)
- Grand Total

· Recall Summary Results by Precincts
o Measure Name

- Precinct
- Yes Votes
- No Votes
- Over Votes
- Under Votes
- Total Votes (Yes + No)
- Grand Total

Note: For shared races and measures, each of the sharing counties see only their
own information when they run the report. Write-in candidates from other counties do
not appear. 
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2.5.2.29 Detailed Contest Level Summary Report (ER-005)

Description
The report lists Election Summary Statistics grouped by precinct. This report can only be run when
the election results have been entered in the Election Results screen of Election Management by
Precinct. If the results were entered by county, a warning message appears.

Required Parameters

· Election

Output 

· Election Results Summary Statistics by Contest
o Position Name

- Race/Measure
- Total Ballots Cast
- Total Registered Eligible Voter Count
- Voter Turnout (Percentage)
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2.5.2.30 Data Backup Election Workspace Export (EX-001)

Description
Displays details of voters eligible for a particular election.

Required Parameters

None

Output 

· Voter Id (Registration Number)
· First Name
· Middle Name
· Last Name
· Suffix
· DOB
· Effective Reg Date
· Effective Address 1
· Effective City
· State
· Zip
· Residential Address 1
· Residential City
· State
· Zip
· Ballot ID(Election Workspace ID)
· Precinct
· Split
· Political Party
· Ballot Stage
· Ballot Status
· Ballot Style
· Print Date
· Sent Date
· Ballot Receive Date
· Delivery Point
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2.5.2.31 Ballot Styles Detail Export (EX-002)

Description
Lists ballot style details for a particular election.

Required Parameters

None

Output 

· Precinct
· Split
· Ballot Style
· Political Party
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2.5.2.32 Precinct/Ballot Style Counts (EX-022)

Description
Displays the voter counts for a particular election.

Required Parameters

· Precincts
· Party

Output 

· Precinct
· Split
· Ballot Style
· Party
· Voter Count
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2.5.2.33 Election Results Listing Extract  (EXEM-001)

Description
A list of candidates with details such as address and position for the listed election. A pop-up screen

allows you to specify the type of candidates to be shown in the extract (for example; all,
elected/nominated, write-ins).

 

Required Parameters

· Election

Output 

· District Name
· Position Name
· Position Number
· Term text
· Candidate ballot first name
· Candidate ballot middle name
· Candidate ballot last name
· Candidate ballot suffix
·  Candidate address: hierarchy: (1) correspondence checked, (2) mailing, (3) residence, (4)

work
· Candidate address line 1
· Candidate address line 2 
· Candidate city
· Candidate state
· Candidate ZIP
· Candidate ZIP plus four
· Party name
·  Residence County
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2.5.3 Districts & Precincts

All of the reports pertaining to districts and precincts can be customized from the screen that displays
when the District Precinct category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:
· County
· District
· Voter Status
· Precincts
· Splits
· Party
· Include Voters through a Date and Time 
· Date Range
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2.5.3.1 District Listing (DP-001)

Description
A list of district information by District Type.

Required Parameters

· County
· District

Output 

· District Type
· District Description
· Districts
· Grand Total
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2.5.3.2 District Splits (DP-002)

Description
Split information broken down by District and District Type.

Required Parameters

· County
· District

Output 

· District Type
· District 
· Splits
· Total Split Count
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2.5.3.3 District Voter Count (DP-003)

Description
District voter count by party affiliation.

Required Parameters

· County
· District
· Status

Output 

· District
· Total by party
· Political parties
· Grand Total
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2.5.3.4 Precinct Splits (DP-005)

Description
Splits listed by precinct.

Required Parameters

· County
· Precinct(s)
· Splits

Output 

· Precinct
· Splits
· Total Split Count (by precinct)
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2.5.3.5 Precinct Splits Count (DP-006)

Description
Splits broken down by precinct and by party affiliation.

Required Parameters

· County
· Precinct(s)
· Splits
· Status

Output 

· Precinct
· Total for Precinct
· Total by party
· Political parties
· Grand Total
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2.5.3.6 Precinct Voter Count (DP-007)

Description
A list of voters broken down by party affiliation and total for each precinct.

Required Parameters

· County
· Precinct(s)
· Splits
· Status

Output 

· Precinct
· Total by party
· Political parties
· Grand Total
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2.5.3.7 Precinct Listing (DP-008)

Description
A simple list of the Precincts and their codes.

Required Parameters

· County
· Precincts
· Splits

Output 

· Name (of precincts)
· Total Count
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2.5.3.8 Districts Within Precinct (DP-009)

Description
A list of the districts within the selected splits of the specified precinct(s) and the number of
constituents of each split, broken down by party affiliation.

Required Parameters

· County (not editable)
· Precinct
· Splits
· Status

Output 

· Precinct
· Split
· Districts
· Total Count (of districts)
· Political Parties
· TOTAL (constituents of the split)
· TOTAL (running total of the above constituents by party, with percentage)
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2.5.3.9 Precincts Within Districts (DP-010)

Description
Shows district types, districts and splits.

Required Parameters

· District
· Status

Output Columns

· District Type
· District
· Splits
· Precinct Count
· Split Count
· TOTAL
· OTH
· DEM
· REP
· AA
· CON
· IND
· LBT
· NA
· PAC
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2.5.3.10 Position Proofing Report (DP-011)

Description
Shows positions in a district along with the start year for the position and term years.

Required Parameters

· County (default only)
· District

Active Filter Options

· County default only

Output Columns

· District Name
· Position Name
· No. of Positions (Number)
· Ballot Position
· Election Type
· Pre Election
· Term Year
· Start Year
· Position Holder
· Party 
· Start Date
· Total Positions
· Grand Total
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2.5.3.11 Precinct Committee Person Report (DP-012)

Description
A list of precinct committee persons broken down by party affiliation and precinct.

Required Parameters

· District
· Precinct(s)
· Party

Output Columns

· Voter ID
· Name
· Current Party affiliation
· Current Precinct
· Gender
· Voter Status
· Party
· Precinct
· Position
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2.5.3.12 Household Summary Report (DP-013)

Description:
A list of households in a district or precinct broken down by party affiliation. 

Required Parameters:

· Either District or Precinct, but not both. 

Output:

· District or Precinct 
· Total by District or Precinct
· Political parties
· Grand Total 
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2.5.3.13 Precinct Committeeperson Ineligibility Report (DP-014)

Description
A list of currently ineligible precinct committee persons broken down by party affiliation and precinct,
along with ID, phone, address and assignment. These precinct committee persons are ineligible
because they have moved out of the precinct or adjacent precinct, are no longer an Active voter, or
have shown a change to their political party affiliation or recorded gender in their voter registration
record.
 

Required Parameters

· Party
· Precinct

Output 

· Party
· Precinct
· Position
· Voter ID
· Name
· Current Party Aff.
· Current Precinct
· Gender
· Voter Status
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2.5.3.14 Adjacent Precinct List (DP-015)

Description
A list of precincts, the precincts that are adjacent to each of these precincts, and the number of
precinct committeepersons positions in each precinct.

'No. of Positions' Column
By default, the number of PCPs allowable for the next primary election displays in the "No. of
Positions" column. The subtitle "# of positions for next election" displays on this version of the list. 

If you want the "NO. of Positions" column to display the number of PCPs currently in office from the
most recent primary election, select the "# of PCP's_Position Holders" checkbox on the Districts &
Precincts screen. This checkbox becomes active when you highlight the "DP-015 Adjacent Precinct
List." The subtitle of "# of PCP's_Positionholders" displays on this version of the list.

Required Parameters
None

Output 

· Precinct Name
· Adjacent Precincts
· Number of PCP Positions

List Showing number of postions allowable for next elections in "NO. of Positions" column.
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List Showing number of PCP postions from the most recent primary in "NO. of Positions" column.
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2.5.3.15 Voter Counts by Precinct for Districts (DP-016)

Description
Displays precincts within a selected district and the voter counts by party affiliation for each precinct.

Required Parameters

· District
· Status

Output 

· Districts
· Total by party
· Political parties
· Grand Total
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2.5.3.16 Labels for Precinct Committee Members (DP-017)

Description
Prints the names and addresses of committee members for the selected precinct(s). 

Required Parameters

· Party
· Precincts

Output 

· Voters name
· Address
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2.5.3.17 Labels For Position Holders (DP-018)

Description
Displays labels of position holders for selected districts.

Required Parameters

· District

Output 

· District Name
· Contact Name
· Address
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2.5.3.18 District Directory Report (DP-019)

Description
This report prints a form for the details of contact persons and position holders of various districts. A
pop-up screen opens to allow you to enter the Next Election Description, Date for the form to be
returned, and Comments. (The first two are required.)

Required Parameters

· District
· Next Election Description
· Date for the form to be returned

Output 

· District
· District Code
· Contact Information
· Next Election (information you provided)
· Date Form must be received by (information you provided)
· County Address, Phone, and Fax
· Space for Contact Person Signature and Approved Date
· Comment (information you provided)
· Names of Current Position Holder(s)
· Space for information on Appointed Position
· Space for Newspaper for Publication information
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2.5.3.19 District Directory - Internal (DP-019A)

Description
This report presents the same information as DP-019 but in a format appropriate for internal use.

Required Parameters

· District

Output 

· District
· Contact Information

Information on all current position holders:
· Position
· Name
· Start Date
· Term Expires
· Next Election
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2.5.3.20 Labels for Contacts (DP-020)

Description
Displays contacts of the selected District(s). 

Required Parameters

· District

Output 

· Contact Name
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2.5.3.21 District Precinct Detail Export (EX-001)

Description
Lists details of all the Districts, Precincts and Splits in the county.

Required Parameters

None

Output 

· County
· Precinct Code
· Precinct Name
· Split Code
· Split Name
· District Code
· District Name
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2.5.3.22 Districts Within Precinct Export (EX-002)

Description
A list of the districts within the selected splits of the specified precinct(s) and the number of
constituents of each split, broken down by party affiliation.

Required Parameters
Precincts
Status
Splits

Output 

· PRECINCT
· SPLIT
· 911
· AMBULANCE
· CEMETERY
· CIRCUIT COURT
· CITY
· COMMISSIONER
· COMMISSIONER ZONE
· COMMUNITY COLLEGE
· COMMUNITY COLLEGE ZONE
· CONGRESSIONAL
· COUNTY JUDGE
· COUNTYWIDE
· DISTRICT ATTORNEY
· EDUCATION SERVICE
· EDUCATION SERVICE - ZONE
· ENHANCED LAW
· FEDERAL STATEWIDE
· FIRE
· FIRE ZONE
· HEALTH
· IRRIGATION
· JUSTICE OF THE PEACE
· LEGISLATIVE
· LIBRARY
· LIBRARY AREA
· LIBRARY ZONE
· METRO
· METRO AT LARGE
· METRO ZONE
· MUNICIPAL UTILITY
· MUNICIPAL UTILITY WARD
· OTHER SPECIAL
· PARK AND RECREATION
· PORT
· PORT ZONE
· ROAD
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· SANITARY
· SCHOOL - ELEMENTARY
· SCHOOL - HIGH
· SCHOOL - JR. HIGH/MIDDLE
· SCHOOL DISTRICT
· SCHOOL ZONE
· SOIL AND WATER
· SOIL AND WATER ZONE
· STATE REPRESENTATIVE
· STATE SENATOR
· STATEWIDE NONPARTISAN
· STATEWIDE PARTISAN
· TRANSPORTATION
· TRANSPORTATION ZONE
· UNINCORPORATED
· UTILITY
· UTILITY SUBDIVISION
· WARD
· WATER
· WATER CONTROL
· WATER ZONE
· DEM
· REP
· CON
· IND
· LBT
· NA
· PAC
· OTHER
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2.5.3.23 Position Holder Listing (EXDP-001)

Description
A list of the position holders according to the parameters you specify.

Required Parameters
District(s) OR Precinct(s)  (not both)

When Export is clicked, a pop-up screen opens allowing you to select for additional criteria on the
position holders: either Current, Future, or Current/Future (both) and All, Elected, or Appointed

Output 

· PRECINCT or DISTRICT
· POSITION NAME
· POSITION HOLDER (FULL NAME)
· POSITION HOLDER ADDRESS
· PARTY NAME
· RESIDENTIAL COUNTY
· RESULT STATE
· APPOINTED
· START DATE
· END DATE



143

© 2010 Saber Corp.

Reports and Labels

2.5.4 Petitions

All of the reports pertaining to petitions can be customized from the screen that displays when the
Petition category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:
· County
· Petition Name
· Petition Sample
· Petition Status
· Petition Type 
· Petition Submittal
· Party
· Petition Scope
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2.5.4.1 Chief Petitioners (PM-001)

Description
Lists the chief petitioners for a specific petition.

Required Parameters

· County
· Petition Type
· Petition Name

Output 

· Petition #
· Title
· Type
· Received Date
· Petition Scope
· Status
· Party
· District
· Name
· Address
· City
· Phone
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2.5.4.2 Duplicate Triplicate Signature Form (PM-002)

Description
Lists voters who signed same petition more than once.

Required Parameters

· County
· Petition Type
· Petition Name

Output 

· Voter ID
· Voter Name
· Submittal
· Sample
· Page
· Line
· Status/Reason
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2.5.4.3 Petition Processing Statistics (PM-003)

Description
Breaks down signatures for one petition in categories (# processed, # accepted, # rejected).

Required Parameters

· County
· Petition Type
· Petition Name
· Petition Submittal
· Petition Sample

Output 

· Petition Name
· Petition Date
· End Circulation Date
· Minimum Signature Requirements
· Total Signatures Processed
· Date Filed
· Accepted of Minimum
· Total Accepted Signatures
· Total Rejected Signatures
· Accepted Reason
· Total (% of this Accepted Reason)
· Rejected Reason
· Total (% of this Rejected Reason)
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2.5.4.4 Petitions (PM-004)

Description
Lists summary information about selected petitions.

Required Parameters

· County
· Party
· Status
· Petition Scope
· Petition Type

Sort Order Options

· Petition No
· Petition Type
· Party
· Received Date
· Petition Date
· Status

Output 

· Petition # (number)
· Title
· Type
· Party
· Reqd. Sign (Required Signatures)
· Recd. Date (Received Date)
· Petn Date (Petition Date)
· Exp Date (Expiration Date)
· Status
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2.5.4.5 Petition Signers (PM-005)

Description
Shows the individual signers in each random sample of a specific petition/submittal.

When Run Report is clicked the Petition Signers Page Range pop-up opens allowing you to select
the pages you want to see.

Enter the From and To page numbers and click Run Report to continue. This is an optional
parameter, to continue without specifying a page range just click Run Report. In this case all results
are shown.

Required Parameters

· County
· Petition Type
· Petition Status
· Petition Name
· Petition Submittal
· Petition Sample
· Sign Status
· Sign Reason

Output 

· County
· Submittal
· Sample
· Page
· Line
· Voter Id
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· Name
· Residence
· Status
· Verification Reason
· Summary Results For Petition
· Petition Title
· Circulation Start Date
· Circulation End Date
· Signature Count
· Required
· Total
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2.5.4.6 Petition Sample Statistics (PM-006)

Description
Shows currents statistics for a petition: total signatures in sample, total remaining to be processed so
far.

Required Parameters

· County
· Petition Type
· Petition Name
· Petition Submittal
· Petition Sample

Output 

· Petition #
· Title
· Type
· Received Date
· Party
· Districts
· Total Signatures
· Total Pages
· Accepted Lines
· Total Submittals
· Remaining Signatures
· Total Lines
· Rejected Lines
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2.5.4.7 Petition Summary Results Verification (PM-007)

Description
Summary of signature rejections for specific petition, categorized by reason.

Required Parameters

· County
· Petition Type
· Petition Name
· Petition Sample
· Petition Submittals

Output 

· Submittal
· Sample
· Total 
· Sub Total
· Grand Total
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2.5.4.8 Petition Sample Page Line Statistics - By Submittal (PM-008)

Description
Shows page-line statistics generated by the statistical sampling feature of OCVR's Petitions module,
listed by submittal. 

Required Parameters

· County
· Petition type
· Petition Name
· Petition Sample
· Petition Submittal

Output 

· Submittal
· Sample
· County
· Page
· Line number
· Total
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2.5.4.9 All County Sampling Results (SOS) (PM-009)

Description
Shows accepted and rejected signature results for a random sampled petition as processed from
each county for the Secretary of State.

Required Parameters

· County
 
Note: SOS users can select any county from the drop-down list. For county users, the
drop-down list defaults to their own county and is grayed out.

· Petition Name
· Petition Type

Output 

· Sample
· Submittal
· County
· Sigs_Sent: Number of good lines on a signature page
· NR: Not registered (includes cancelled)
· TL: Voter registration arrives in election office after signed petition (Too Late)
· IS: Illegible signature (cannot read signature or handwritten name)
· NM: Signatures do not match
· OC: Out of County
· INM: Inactive due to moving
· INNV: Inactive due to not voting
· Other: Any other rejected signature reason.

Note: The SOS requires counties to identify seven rejected reasons, which as
described above are NR, TL, IS, NM, OC, INM, and INNV; all other rejected reasons
from a county display in the Other column.
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· Valid: Accepted Signatures
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2.5.4.10 Detail Proofing Report (SOS) (PM-010)

Description
Shows page and line numbers of a received initiative or referendum petition. It includes the number
of good lines on each page, as well as the number of unused lines and the specific reason for that
unused line, such as crossed out or blank line.

Required Parameters

· County
 
Note: SOS users can select any county from the drop-down list. For county users, the
drop-down list defaults to their own county and is grayed out.

· Petition Name
· Petition Type
· Petition Submittal

Output 

· Submittal
· County
· Page Number
· Last Good Line
· Unused Line Count
· Invalid Line Reason Number
· User Name
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2.5.4.11 Final Proofing Report (SOS) (PM-011)

Description
It shows the proofing report for the Secretary of State. It includes page and line numbers of the last
five pages of an initiative or referendum petition for each county.

Required Parameters

· County
 
Note: SOS users can select any county from the drop-down list. For county users, the
drop-down list defaults to their own county and is grayed out.

· Petition Name
· Petition Type

Output 

· Submittal #
· County
· Page #
· Last Line
· Blank/Invalid
· Signatures
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2.5.4.12 Number Exceptions Report (PM-012)

Description
This lists any page numbers missed during the data entry process of a petition.

Required Parameters

· Petition Type
· Petition Name

Output 

· Submittal
· County
· Page Number
· Total
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2.5.4.13 Petition Sample Page Line Statistics - By County (PM-013)

Description
Shows page-line statistics generated by the statistical sampling feature of OCVR's Petitions module,
listed by county. 
 

Required Parameters

· County
· Petition type
· Petition Name
· Petition Sample
· Petition Submittal

Output 

· County
· Submittal
· Sample
· Page
· Line number
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2.5.5 Election Workers

All of the reports pertaining to election workers can be customized from the screen that displays
when the Election Worker category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:
· County
· Location
· Election
· Job Status
· Worker Status
· Party
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2.5.5.1 Election Workers List (EW-001)

Description

Election workers listing for selected location & status, showing assigned job and work location.

Required Parameters

· County
· Election

Output 

· Name
· Party
· Address
· Job
· Phone No.
· Grand Total
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2.5.5.2 Election Workers Training List (EW-002)

Description
Election workers who received training for a specific election, including costs.

Required Parameters

· County
· Election

Output 

· Name
· Training Name
· Date
· Cost
· Total Cost
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2.5.5.3 Job Rate List (EW-003)

Description
List of jobs with pay rate for each (loaded & unloaded).

Required Parameters

· County
· Status 

Output 

· Job Description
· Loaded Pay Rate
· Unloaded Pay Rate
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2.5.5.4 Job Election Worker List (EW-004)

Description
Job Election Worker List.

Required Parameters

·  County
·  Location,

·  Status  

Output 

· Name
· Location
· Date
· Duration
· Total Workers
· Total Duration
· Grand Total of Workers
· Grand Total of Duration
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2.5.5.5 JobWise Worker List (EW-005)

Description
List of jobs with pay rate for each (loaded & unloaded).

Required Parameters

· County
· Status

Output 

· Job Description
· Worker Name 
· Work Date
· Duration
· Total Time
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2.5.5.6 Worker Mailing Labels (EW-006)

Description
Mailing labels for selected election workers.

Required Parameters

· County
· Location
· Status

Output 
Mailing labels. (Exact format depends election workers label setup.)
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2.5.6 Address Library

All of the reports pertaining to the address library can be customized from the screen that displays
when the Address library category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:
· County
· City
· Districts
· Residential Address
· Mailing Address
· Precincts
· Splits
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2.5.6.1 Address Range (AL-001)

Description
List of address ranges for selected precinct and city.

Required Parameters

· County
· District Type
· District/Precinct
· Splits
· City

Output 

· Street
· City
· Range
· ZIP
· Precinct
· Usage
· Unit
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2.5.6.2 City, ZIPs, Counties (AL-002)

Description
List of cities with associated ZIP codes and county for each.

Required Parameters

· County
· City

Output 

· County
· Date
· City
· Associate ZIP codes
· Associated Counties
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2.5.6.3 Voter List by Address Range (AL-003)

Description
List of voters living at each address range.

Required Parameters

· County
· City
· Precinct
· Split

Output 

· Reg Num (Registration Number)
· Last Name
· First Name
· HSNum (House Number)
· Unit
· Street Name
· St Type (Street Type)
· City
·  ZIP
· Address Range
· Rule Type
· Total voters in this address range
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2.5.6.4 Voters with Address Discrepancies (AL-004)

Description
List of voters whose residential address on file do not fit into an address library range.

Required Parameters

· County

Output 

· Reg Num (Registration Number)
· Name
· Residential Address
· Address Library Address
· Wrong Mapping
· Grand total of voters
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2.5.6.5 Address Library Report (AL-005)

Description
List of address library ranges with their legislative districts. 

Note:  The "Address rule with no voters" box becomes enabled when you select this
report option on the Address Library screen. When you check this box, only those
ranges that do not have any active voters are shown on the report.

Required Parameters

· City
· Precinct

Output 

· Street Name
· Pre
· St
· Post
· City
· Range
· Type
· ZIP
· Precinct
· Unit
· SEN
· REP
· CONG
· Residential
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2.5.6.6 Overlap Address Rule (AL 006)

Description
Shows address overlaps in street ranges.

Required Parameters

· Districts
· Splits

Output Columns

· House Number From-To
· Rule Type
· Pre Dir
· Street Name
· St. Type
· Post Dir
· Unit No From-to
· City
· ZIP
· Split
· Overlapping House # From-To
· Total number of records
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2.5.6.7 Address Range For Districts (AL-007)

Description
Displays all the ranges within a selected district.

Required Parameters

· Districts

Output Columns

· District Name
· Street
· City
· St. Type
· Range
· Type
· ZIP
· Precinct
· Usage
· Unit Type
· Unit
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2.5.6.8 Unusable Address Export (EXAL-01)

Description

Displays the unusable Address Library ranges for the specified districts or precincts. 

Required Parameters

· County

Output 

· Address Range
· Type
· Direction
· Street Name
· Street Type
· City
· Zip
· Precinct
· Comments
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2.5.7 Ballot Processing

All of the reports pertaining to ballot processing can be customized from the screen that displays
when the Ballot Processing category is selected from the Select Reports Group drop-down list.

You can select criteria of the following types:
· County
· Election
· Batch Number
· Districts and Precincts
· Ballot Received Date Range
· Ballot Types
· Ballot Source
· Ballot Style
· Party
· Transaction Date Range
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2.5.7.1 Ballot Proofing by District and Styles (BP-005)

Description
User can select an election for the login county. The report shows ballot styles and voter count for
each district. 

Required Parameters

· County
· Election
· District(s)
· Style(s)

Output 

· District Type
· District Name
· Ballot Style
· Voter Count
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2.5.7.2 Ballot Proofing by Precinct and Styles (BP-006)

Description

Shows voter counts for each ballot style in a given precinct for the selected county and election.

Required Parameters

· County
· Election
· Precinct(s)
· Style(s)

Output 

· Precinct Code
· Precinct Name
· Ballot Style
· Voter Count
· Total
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2.5.7.3 Ballot Proofing by Style and Districts (BP-007)

Description
Shows voter counts for each ballot style in a given precinct for selected district and election.

Required Parameters

· County
· Election
· District
· Style(s)

Output 

· Ballot Style
· District Code
· District Name
· Voter Count
· Ballot Style Total
· Grand Total
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2.5.7.4 Ballot Proofing by Style and Precincts  (BP-008)

Description
Shows voter counts for each ballot style in a given precinct for selected precinct and election.

Required Parameters

· County
· Election
· Precinct
· Style(s)

Output 

· Ballot Style
· Precinct Code
· Voter Count
· Total
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2.5.7.5 Ballot Proofing by Districts and Contests (BP-009)

Description
Shows districts and contests for each ballot style for selected county and election.

Required Parameters

· Election
· Districts
· Ballot Style

Output 

· Ballot Style
· District
· Contest
· Vote For
· Candidates
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2.5.7.6 Ballot Batches Unprocessed (BP-010)

Description
Shows unprocessed batches of ballots by batch number and date for selected county and election.

Required Parameters

· County
· Election

Output 

· Batch Num (Number)
· Identifier
· Batch Date
· Receive Date
· Created By
· Unprocessed
· Accepted
· Unaccepted
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2.5.7.7 Ballot Batches Receiving (BP-011)

Description
Shows batches of ballots received by batch number and date for selected county and election.

Required Parameters

· Election

Output 

· Batch Num (Number)
· Identifier
· Batch Date
· Receive Date
· Created By
· Ballots Received
· Accepted
· Unaccepted
· Unprocessed
· Invalid
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2.5.7.8 Undeliverable Ballots (BP-013)

Description
You can select an election for the login county. The report shows Voter ID, name and received date
of all the undeliverable ballots. 

Required Parameters

· County
· Election
· Precinct(s)

Output 

· Batch Num (Number)
· Identifier
· Voter ID
· Name
· Received Date
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2.5.7.9 Ballots Received by Precinct (BP-014)

Description

Shows the ballots for an election, listed by precinct. Date Range is an optional criteria for this report. 

Required Parameters

· Precinct
· Election Name

Output 

· Precinct
· Ballots Received
· Accepted
· Unaccepted
· Unprocessed
· Invalid
· Issued
· Grand Total
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2.5.7.10 Ballot Received by Precinct and Ballot Style (BP-014A)

Description
Displays ballots for an election, listed by Precinct and Ballot Style.

Required Parameters

· Election Name

Output 

· Precinct
· Ballots Style
· Ballots Received
· Accepted
· Unaccepted
· Unprocessed
· Invalid
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2.5.7.11 Ballot Received by Ballot Style and Precinct (BP-014B)

Description
Displays ballots for an election, listed by Ballot Style and Precinct.

Required Parameters

· Election Name

Output 

· Ballots Style
· Precinct
· Ballots Received
· Accepted
· Unaccepted
· Unprocessed
· Invalid
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2.5.7.12 Real Time Ballot Returns (BP-015)

Description
Summary of Ballots that have been received listed by date.

Required Parameters

· Precinct
· Ballot Style
· Election Name

Output 

· Date Received
· Ballots Received
· Ballots Accepted
· Grand Total
· Total Eligible Voters
· Participation
· Accepted
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2.5.7.13 Registration Count by Ballot Style (BP-016)

Description
User can select an election for the login county. The report shows how many voters are registered
for each of the ballot style for the election. 

Required Parameters

· County
· Election
· Ballot Style

Output 

· Ballot Style
· Total Eligible Voters
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2.5.7.14 Summarized Precinct Party Ballot Count (BP-017)

Description
The report shows ballot count for each precinct, broken down by party affiliation. 

Required Parameters

· County
· Election
· Precinct
· Party

Output 

· Precinct
· Total (for Precinct)
· Political Parties
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2.5.7.15 Duplicate Ballots Report (BP-020)

Description
The report lists voters who returned more than one ballot for an election. For example; a voter who
was issued a replacement for a ballot which was unaccepted due to lack of signature and
subsequently returned the replacement ballot.

Required Parameters

· County
· Election
· Ballot Status Reasons

Output 

· Voter ID
· Voter Name
· Residential Address
· Ballots
· Effective Address 
· Ballot Style
· Sent Date
· Receive Date
· Ballot Status
· Total number of records
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2.5.7.16 Ballot Style Report (BP-021)

Description
Lists the ballot styles for an election along with their precinct code, precinct name, splits, ballot code,
party, and voter count.

Required Parameters

· Precinct
· Ballot Style
· Party
· Election Name

Output 

· Code
· Precinct Name
· Splits
· Ballot Code
· Party
· Voter Count
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2.5.7.17 Ballot Style Contents (BP-024)

Description
List information on all Ballot Styles of the selected election.

Required Parameters

· District
· Election Name
· Ballot Style

Output 

· District Code
· District Name
· Contest
· Party
· Total
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2.5.7.18 Ballot Statistics by Return Date and Source (BP-026)

Description
User can select an election for the login county. The report shows how many ballots in each ballot
source have been received for each received date. 

Required Parameters

· Election

Output 

· Receive Date
· Ballots Received
· Counter Office
· Drop Box Site
· Mail
· Other
· Other County 
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2.5.7.19 Precincts Eligible by Ballot Order (BP-027)

Description
Ballot count listed by precinct, ballot style and party affiliation.

Required Parameters

· Election
· Precinct
· Ballot Style
· Party

Output 

· Ballot Style Code
· Precinct 
· Total (for Precinct)
· Political Parties
· Total (for party by Precinct)
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2.5.7.20 Ballot Proofing - By Precinct, Splits and Styles (BP-028)

Description
Ballot style count listed by precinct, split.

Required Parameters

· Election
· Precinct
· Styles

Output 

· Precinct Name
· Split
· Ballot Style
· Party
· Total Voters
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2.5.7.21 Ballot Exception Report (BP-031)

Description
Exceptions for the ballots that are uploaded. This includes ballots that result in the exception

message "Voter already voted (original/reissue) ballot on (date)" when uploaded from a file/Wanda
unit. If an original ballot is scanned multiple times the message "Ballot previously scanned in
(Ballot/Undeliverable) batch - Batch Id(Batch Id)" is displayed to the user and also on the report. 

Required Parameters

· Election 
· Batch Number

Output 

· Batch No. (Number)
· Item No.
· Barcode Value
· Name
· Source
· Processed Date
· Exception
· Ballot scanned multiple times
· House Exception
· Voted wrong ballot
· Grand Total
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2.5.7.22 Returned Ballots by Receive Date and Drop Site  (BP-032)

Description
This report lists returned ballots for an election by date received and method or site of return.    

Required Parameters

· County
· Election

Output Columns

· Ballot Source
· Receive Date
· Total
· Mail
· Drop Site
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2.5.7.23 Voted / Not Voted Report (BP-033)

Description
Lists voters along with their information, party affiliation and status per a particular election.

Required Parameters

· Election

Note: Under the Election drop-down list, you have four options to run this report:

· Received: Produces list of accepted and unaccepted ballots.
· Accepted: Produces list of those voters whose ballots have been returned and

are in "Accepted" status. It also includes the ballot received date for the open
election.

· Not Voted In: Produces list of voters who did vote in selected election.
· All: Produces list of voters from all three previous options.  

· Precinct
· Ballot Style
· Party

Output 

· Voter ID
· Name of Voter
· Street Address
· City State ZIP
· Phone
· Party
· Ballot Received Date
· Status (Received; Accepted or Unaccepted; Not Voted)

Note: The following describes the ballot received date conditions and the status that
displays in the Status column for each condition:

· If the voter has a ballot "Received Date" but does not have an "Accepted or
Unaccepted" status, the following displays in the column: "Received."

· If the voter has a ballot "Received Date" and an "Accepted" or "Unaccepted" status,
the following displays in the column: either "Accepted" or "Unaccepted."

·  If the voter does not have a ballot "Received Date," the following displays in the
column: "Not Voted."

 
 

· HAVA
· ID Required
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· Total Number of Voters
· Total Number of HAVA
· Total Number of IDRequired
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2.5.7.24 Unaccepted Ballots (BP-035)

Description
Lists voters whose ballots were unaccepted for a specific election, the date the ballot was

unaccepted, and the reason the ballot was unaccepted. The report is divided into two parts. The first
part displays all the voted ballots that have an unaccepted status and the second part displays all the
not-voted ballots that have an unaccepted status.

Required Parameters

· Election Name
· County

On clicking the Run Report button, a pop-up screen appears which allows you to select the ballot
status - Received, Not-Received, or to  check both. This is a required parameter. You are also able
to enter an optional Ballot Unaccepted Date Range in order to track the actual date the received
ballot's status is changed to Accepted or Unaccepted.

Sort Order Options
The sort order for the this report defaults to "PRECINCT_CODE." When you run the report with this
sort order, precincts are listed in numerical order and the voters are listed alphabetically by last
name.

Output 

· Ballot ID
· Voter Name
· Voter ID
· Precinct Code
· Unaccepted Date
· Unaccepted Reason
· Total Received
· Grand Total
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2.5.7.25 Inactivated Ballots for an Election (BP-036)

Description
Lists information on voters whose ballots have been inactivated for the selected election.

Required Parameters

· Election

Output 

· Name
· Address
· City/State/ZIP
· Precinct
· Ballot ID #
· Total Record Count
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2.5.7.26 Replacement / Reissued Ballots (BP-037)

Description
Lists numbers of replacement and reissue ballots per a particular election.

Required Parameters

· Election Name
· County
· Ballot Types

Output 

· Election Date
· Replacement
· Reissued
· Grand Total
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2.5.7.27 Ballot Styles by Absentee Type (Legal Size) BP-038)

Description
Lists numbers of absentee voters by type and Ballot Style, of the selected election.

Required Parameters

· Election Name
· County

Output 

· Ballot Style
· TOTAL
· County 1
· County 2
· County 3
· County 4
· County4
· In State
· Long Term
· Military Foreign
· Military Domestic
· Out of State
· Out of Country
· Permanent
· Permanent Limited
· Grand Total
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2.5.7.28 Accepted Ballot Verification (BP-039)

Description
List only those voters whose ballots have been accepted for an election. 

Required Parameters

· NA

Output 

· Batch Num 
· Item #
· Voter ID
· Name
· Received Date
· Total number of voters in each batch
· Grand total of all voters in all batches
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2.5.7.29 Print Batch Summary (BP-041)

Description
The report gives the count of the printed ballots by their batch numbers. 

Required Parameters

· Precincts
· Ballot Style

Output 

· Batch Num 
· Description
· Precinct
· Ballot Style
· Voter Count
· Sub Total
· Grand Total
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2.5.7.30 Voter List Ballot Over the Counter (BP-042)

Description
Lists voters whose ballots were given to them over the counter as either a replacement or reissued

ballot.

Required Parameters

· Election Name
· County

On clicking the Run Report button, a pop-up screen appears which allows you to select a Ballot
Eligible value of Yes, No, or All (required) and to enter an Issue Date Range (optional). 

Output 

· Precinct
· Voter ID
· Voter Name
· Voter Status
· Ballot Eligible
· Issue Date
· Ballot Type
· Ballot Style
· Total

Received
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2.5.7.31 Eligible Ballots by Precinct (BP-043)

Description
Lists the Original Ballots, Undelivered Ballots and Eligible Ballots by precinct as per the selected
election.

Required Parameters

None

Output 

· Precinct
· Original Ballots
· Undelivered Ballots
· Eligible Ballots
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2.5.7.32 Provisional Ballots - Detail (BP-044)

Description
Lists information on the voters who received provisional ballots for the selected election and statistics
on the totals of Issued, Received, Eligible, and Ineligible ballots. 

Required Parameters

· Election

Output 

· Voter ID
· Voter Name
· Voter Status
· Eligible Y/N
· Ballot Status
· Residence County
· Totals

· Issues
· Received
· Eligible - Accepted
· Eligible - Unaccepted
· Ineligible
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2.5.7.33 Ballots Received by Precinct - Detail (BP-045)

Description
Lists information on the ballots received by precinct. Undeliverable ballots are not displayed on this
report.

Required Parameters

· Election
· Precincts

Output 

· Batch Num
· Item
· Voter ID
· Voter Name
· Receive Date
· Ballot ID
· Status
· Reason
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2.5.7.34 Ballots Received by Batch- Detail (BP-046)

Description
Lists information on the ballots received by batch. 

Required Parameters

· Election
· Ballot Status

Output 

· Item
· Precinct
· Voter ID
· Voter Name
· Receive Date
· Ballot ID
· Status
· Reason
· Batch
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2.5.7.35 Ballot Statistics by District (BP-047)

Description
Lists information on the number of ballots received by district. 

Required Parameters

· Election
· Districts

Output 

· District
· Eligible Ballots
· Returned
· Accepted
· Unaccepted
· Issued
· Not Requested
· Undeliverable
· Eligible Reg.
· Ineligible Ballots
· Issued
· Not Requested
· Undeliverable
· Total Issued
· Ballots Cast
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2.5.7.36 Voted / Not Voted Export (EXBP-033)

Description
Lists voters along with their information, party affiliation and voted or not voted status per a particular
election.

Required Parameters

· Precinct
· Ballot Style
· Party

Output 

· Voter ID
· First Name
· Middle Name
· Last Name
· Name Suffix
· Residential Address
· City State ZIP
· Phone
· Partycode
· Ballot Received Date
· Precinct
· Split
· Status (Voted / Not Voted)
· HAVA
· ID Req
· Ballot Style
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2.5.8 Master Lookups

All of the reports pertaining to master look-ups can be customized from the screen that displays
when the Master Look Up category is selected from the Select Reports Group drop-down list.
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2.5.8.1 Address Type List (ML-001)

Description
List of address types with address type code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.2 Audit Types List (ML-002)

Description
List of audit types with type code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.3 Ballot Type List (ML-003)

Description
List of ballot types with ballot type code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.4 Ballot Sources List (ML-004)

Description
List of ballot sources with ballot source code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.5 Ballot Status List (ML-005)

Description
List of ballot statuses with ballot status code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.6 Ballot Status Reason List (ML-006)

Description
List of ballot status reasons with reason code and description.

Required Parameters

· None

Output 

· Status Code
· Status Description
· Status Reason
· Reason Description
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2.5.8.7 County Contacts List (ML-007)

Description
List of county contacts for selected county sorted by name, city and ZIP.

Required Parameters

· None

Output 

· County
· Name
· City
· Address
· ZIP
· Email
· Phone
· Website



226

© 2010 Saber Corp.

Oregon Centralized Voter Registration

2.5.8.8 District Type List (ML-008)

Description
List of district types with district type code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.9 Election Type List (ML-009)

Description
List of election types with election type code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.10 Eligibility Requirement List (ML-010)

Description
List of system-defined eligibility criteria with criteria code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.11 Image Source List (ML-011)

Description
List of image sources with source code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.12 Image Type List (ML-012)

Description
List of image types with type code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.13 Jurisdiction Districts List (ML-013)

Description
List of all jurisdiction within selected county with jurisdiction code and name.

Required Parameters

· None

Output 

· Code
· Name



232

© 2010 Saber Corp.

Oregon Centralized Voter Registration

2.5.8.14 Petition Scope List (ML-014)

Description
List of petition scope identifiers with identifier code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.15 Petition Signature List (ML-015)

Description
List of petition signature status indicators with indicator code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.16 Petition Signature Status Reason List (ML-016)

Description
List of signature status reasons with reason code and description.

Required Parameters

· None

Output 

· Signature Status Code
· Status Description
· Status Reason
· Reason Description
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2.5.8.17 Petition Status List (ML-017)

Description
List of petition status indicators with indicator code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.18 Voter Status List (ML-018)

Description
List of voter status indicators with status code and description.

Required Parameters

· None 

Output 

· Code 
· Description
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2.5.8.19 Voter Status Reason List (ML-019)

Description
List of voter status reason indicators with reason code and description.

Required Parameters

· None 

Output 

· Voter Status Code 
· Voter Status Description
· Reason
· Reason Description
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2.5.8.20 Voting Methods List (ML-020)

Description
List of voting methods with method code and description.

Required Parameters

· None

Output 

· Code
· Description
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2.5.8.21 State Contacts List (ML-021)

Description
List of each state's elections officials with contact info.

Required Parameters

· None

Output 

· State
· State Name
· Title
· Address
· Name
· City
· ZIP
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3.0 Schedule Jobs

Jobs  that are run on a regular basis can be placed in queues and scheduled to run on specified
days (of the month or the week) and at specified times as needed from several of the OCVR
modules. These are primarily report jobs. You can use the Schedule Jobs module to manage those
scheduled jobs¾organizing, rescheduling, or deleting them.

Access the Schedule Jobs Module
To access the Schedule Jobs module, select Schedule Jobs under the Reports section heading on
the OCVR main menu. 

The Schedule Manager screen opens.

Schedule Manager screen

The Schedule manager screen is made up of two sections: the scheduling options at the top of the
screen, and three tabs as follows: Job List, Report and Export.
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3.1 Scheduling Section

The scheduling section of the Schedule Manager screen contains Date, Time, and Description fields.
This section is where you can reschedule the running of a report.

In order to activate the scheduling section to reschedule a job, you must choose an item on the Job
List tab. 
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When you choose a job on the list, the Reschedule and Delete buttons are activated. Enter the new
Date, Time, and Description for the job and click Reschedule to change the job schedule. 

You can also select a job on the Job List tab and click Delete to remove the job from the schedule. 
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3.2 Job List Tab

The Job List tab displays a list of scheduled jobs with a choice status, including the following:

In Progress:  This list shows jobs currently running. 

New Jobs:  This list shows newly scheduled jobs that have not yet been processed. 

Errored:  This list shows scheduled jobs that did not complete due to some error condition.

Completed:  This list shows scheduled jobs that completed as defined.

You can select a job from any of the lists on this tab and either Reschedule or Delete the job.
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3.3 Report Output Tab

The Report Output tab displays a list of scheduled jobs that have been processed. This list shows
the file name and the date and time the file was created (or processed). 

You can select any file on this list and either delete it or save the file to another location. To delete a
file, select it and click Delete. To move the file to another location, select the file and click Move.
When the standard Windows Save prompt displays, select the path and file name you want to use
and click Save.
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3.4 Export Tab

The Export tab  displays a list of scheduled jobs that have been processed and exported. This list
shows the file name and the date and time the file was created (or processed).

You can select any file on this list and either delete it or save the file to another location. To delete a
file, select it and click Delete. To move the file to another location, select the file and click Move.
When the standard Windows Save prompt displays, select the path and file name you want to use
and click Save.
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4.0 Batch Management

The Batch Management module allows you to view, print, and/or export batches of voter
correspondence that have been generated in other modules. The two main types of voter
correspondence¾Voter Notification Cards (VNCs) and Voter Confirmation Cards (VCCs)¾are
generated in the Voter Registration module, although other functions and modules, such as Districts
and Precincts, can generate correspondence as well. 

Access the Batch Management Module

To access the Batch Management module, select Batch Management under the Reports section
heading on the OCVR main menu. 

The system selects the Show Ready check box by default when the Batch Management screen first
opens, listing only the batches that have the status of Ready in the List of Correspondence section. 

You can view the other batches by selecting the Show Submitted, Show Completed, or Show
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Exceptions check boxes near the bottom of the screen. These batches automatically display when
you select a box:

The Status options are defined as follows:

· Show Ready: These batches are ready to be exported or printed. Select this option to
show batches that have been printed or exported. The type of action is shown in the
Batch Type column in the List of Correspondence section. An example of a Batch Type
is Extract. These batches are ready to be exported or printed.

· Show Submitted: This option shows newly generated batches. These batches are
ready to be exported or printed.

· Show Completed: Select this option to show batches that have been successfully
printed or exported, and show a Completed Date in the List of Correspondence section.

· Show Exceptions: Select this option to show batches containing errors that must be
addressed.

To view the details of a specific batch, select it and click View. The List of Voter Correspondence
screen displays, showing the list of voters in this batch:
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Using the buttons at the bottom of the screen, you can delete a voter record from the batch, refresh
the listing of the batch, or close this screen.
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4.1 Print a Batch

Print batches of correspondence as follows:

1. Select the batch you want to print listed in the List of Correspondence section:

2. Select Print in the Output section (normally the default).

3. Select the Sorting option you want to use. Each option sorts alphabetically, or
numerically from smallest to largest. The default setting is Last Name, First Name.

4. Click Preview. A message displays, prompting you that the system will add the
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selected item(s) to the existing batch and whether or not you want to continue:

5. Click Yes to display the Reports print preview screen:

6. To print this batch, click Print on the Reports screen. The standard Windows Print
selection screen displays, where you can select the printer to use, the number of copies to print,
and the exact page or set of pages you want to print:

7. After making your selections, click OK to complete the print job. The message, "Batch
Job Printed", displays at the top of the Batch Management screen.
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4.2 Export a Batch

To export a batch of correspondence to a data file on your server or workstation, proceed as follows:

1. Select the batch you want to export from the List of Correspondence section.

2. Select Export in the Output section.

In the Export section at the bottom of the screen, select the option you want from the
Delimiter drop-down list, and, if necessary, select the option you want from the Text Qualifier
 drop-down list.

3. Click Extract. The Data Export screen opens:

4.  Click Browse to define the path to use for the file to be exported, and then click Export.
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A progress bar displays to show the progress of the export.
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5.0 Glossary of OCVR Terms

Address Range: This appears in the Address Library and refers to a street
segment that includes a range of house numbers (From and
To), a city, a ZIP code, a precinct, and a split. A voter's
residence address must be in an existing address range to be
considered valid. 

APO-FPO: These are acronyms used in military addresses. They stand for
Army Post Office and Fleet Post Office. When entered in a
voter record, this designation switches the address to a
non-standard address automatically

.
Ballot Packet: A ballot packet refers to the complete package that is sent to

voters, which includes the mailing envelope, the secrecy
envelope, the mailing label, and the actual ballot. The OCVR
application only deals with processing the ballot packets¾it
does not process the actual ballots.

Ballot Style: This refers to a specific combination of content and physical
characteristics on a voter's ballot. The Ballot Style is
determined by the residential address, political party affiliation
(for a primary election), preferred secondary language (other
than English), and special assistance needs (such as a Braille
ballot) of a voter. 

Two voters could live next door to each other in the same
precinct and split but could still receive different ballot styles. 

CASS: This is the Coding Accuracy Support System, which is an
address standardization and verification process. The U.S.
Postal Service contracts with several vendors around the
country who use address standardization software to verify
whether addresses conform to U.S.P.S. formatting standards.
Counties can submit voter registration addresses to one of
these vendors and receive an importable file that indicates
which addresses are non-standard.

Commit (a batch): This is the process of moving a batch of document images
(such as voter registration cards) that have been scanned and
currently reside on the user's local workstation to the remote
Citrix server for processing.

CSV: This stands for comma-separated values, and refers to a text
file that contains records that have been exported from a
database. Each record contains multiple data fields separated
by a comma to delineate where one field ends and the next
field begins. Data in this format can be imported into an Excel
spreadsheet or other data management tool.

CVR: This stands for Centralized Voter Registration. CVR is the
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generic term for the key component of Saber's ElectusTM

software.

Delimiter: This is a character¾such as a comma or a semicolon¾that is
used to mark, or delimit, the end of one data field and the
beginning of the next data field in a text file containing
exported database records.

District: Also known as a "voting district" or "taxing district." This is a
self-governing jurisdiction with defined geographic boundaries
that has the authority to provide various services (such as fire
and police protection) or political representation. A district is
normally governed by a group of elected officials and typically
holds elections to vote candidates into office or decide on
various issues affecting people in that district. Districts can
overlap each other as well as precincts and splits. There are
local districts, countywide districts, statewide districts and
federal districts. 

DL: Drivers License

DMV: Department of Motor Vehicles

DOT: Department of Transportation

DPH: Department of Public Health

Exception: This refers to an exception ballot. This is a ballot packet that
has a problem, such as being the second ballot submitted by
the same voter for the same election.

Flex labels: Customizable labels that are maintained in the ElectusTM

System Configuration module for use in a wide range of
mailing purposes, such as mailing absentee ballots to voters.
This capability allows the user to design labels by dragging
data fields from a list onto a rectangular area that represents
the finished label, and then positioning these fields where
desired. The list of fields includes such data as voter ID, voter
name, residence address and ballot ID.

FPCA: Federal Post Card Application

FWAB: Federal Write-in Absentee Ballots

HAVA: Help America Vote Act of 2002. The main purpose of this
federal legislation was to provide incentives for states to
improve their voting systems and procedures, including both
software and hardware.

HCF: Health Care Facility
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ID: Identification

NCOA: National Change of Address

Non-Standard Address: A residential address that cannot be broken up into standard
components, such as house number, street name, street type
and ZIP code, and therefore is not verified against the Address
Library of valid address ranges when adding or updating a
voter's registration record. (See Standard Address.)

NVRA: National Voter Registration Application

OCVR: Oregon Centralized Voter Registration system.

Precinct: This is a political subdivision within a county or a city. In polling
place states, it exists to provide a common physical location
where all residents within it go to vote. Precincts within the
same county are supposed to have roughly equal numbers of
voters, especially immediately after the 10-year census.
Precincts do not overlap each other and do not normally
represent an independently governed voting district with tax
and spend authority. Precincts are further subdivided into
smaller areas referred to as splits or sub-precincts or precinct
parts, depending on what part of the county you are in.

Preprocess: In the Petitions module of ElectusTM, this is refers to marking
specific signature lines on specific pages of a petition that are
"bad," meaning they cannot be used for creating a random
sample for signature verification.

Role: A specific combination of permissions assigned to a system
user in ElectusTM. Roles are maintained and assigned in the
User Administration module.

SOS: Secretary of State

Soundex: A feature in the Voter Search module that lets the user search
for voters by the pronunciation ("sound") of a name or other
value rather than by spelling.

Split: As most commonly used, "split" refers to a geographic area
(defined by a combination of adjacent address ranges) that
represents a unique combination of overlapping voting
districts. Every person in the same split will see issues and
candidates on their ballots for the same group of voting
districts in any given election, although different voters in the
same split could receive different ballot styles. Splits do not
overlap each other and do not overlap precinct boundaries.

SSA: Social Security Administration
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SSN: Social Security Number

Standard Address: A residential address that can be broken up into standard
components, such as house number, street name, street type
and ZIP code, and therefore can be verified against the
Address Library when adding or updating a voter's registration
record. (See Non-Standard Address.)

Submarine Ballot: Special ballot for the voter who is unable to vote (because they
live in a remote area or are located on a submarine) and a
return ballot by normal mail delivery within the period provided
for regular absentee ballots. 

Submittal: A group or batch of signed petitions that are submitted for
verification.

VR: Voter Registration

Workspace: 1) The election workspace. This is a table in Electus that
stores the list of eligible voters for the current election. It is
generated in the Election Management module during the
Ballot Styles step. Generating the election workspace assigned
a ballot ID to each eligible voter that is unique to that voter and
that election.

2) The practice area available on the Splits tab of the Districts
and Precincts module and the Address Library. The workspace
allows the users to enter data without affecting the live
production environment. When the data looks acceptable, it
can then be committed to the current live area of the system.
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